AIESEP Template for Proposals to Host Congresses, Conferences and Specialist Seminars

If you are bidding to host an AIESEP event, the first step is to complete this template and submit it to 
Fiona Chambers, General Secretary, 
[bookmark: _GoBack]University College Cork, Cork, Ireland (f.chambers@ucc.ie) by 8th March 2019 
Your proposal will be considered at the AIESEP Board Meeting in Adelphi in June 2019.  You may be asked to attend that meeting and present your proposal to the AIESEP Board.
	General Information

	Name/address of proposing host organisation:
	 


	Name/title and email address of lead academic:
	

	Please identify previous experience of hosting conference activities:
	

	Year (and possible month) in which you would like to host the activity:
	

	Please select: are you proposing to host                                                                                                                     (a) World Congress (every four years) □ 2022                                                                                                                      (b) an International Conference (annual) □                                                                                                                            (c) a Specialist Seminar (any time) □

	How many delegates are you planning to attract?
	

	What are the bodies that will support your project?
	

	What are your human resources?
	

	Do you have already some details about the financial support of your project?
	

	Location

	What is the proposed location for the conference sessions?
	 

	What kind of facilities do you propose for the conference sessions?
	

	How would be the opportunities to welcome a meeting of the AIESEP Board?
	

	What will be the technical support (IT centre, wifi ...)?
	

	How would international delegates travel to this location?
	

	What is the proposed location for accommodation? (City Centre hotels/conference facility/other)
	

	If applicable: what is the distance between the conference sessions and the accommodation, and how will delegates travel between the two?
	 

	Where will the opening and closing ceremonies be held? (Congresses and Conferences only)
	 

	Scientific Quality

	Who will chair the scientific committee? (Congresses and conferences only)
	

	How will you further the mission of AIESEP to promote research excellence in the field?
	

	What research training events will you offer?
	

	Are you planning to offer any innovative sessions or activities around research quality and can you give brief details?
	

	Other Information

	Can you identify any notable social and/or cultural activities that might be attractive to delegates?
	

	Are you able to attract any additional financial support for any aspect of the congress/conference/seminar?
	

	Summary

	Please summarise in no more than 300 words why you feel your proposal should be supported by AIESEP:





